Loyola University Chicago School of Social Work
Final Grade Appeal Request Form
Only the final grade of a course may be appealed through this process. Students should first attempt to resolve the grade appeal by discussing it directly with their instructor no later than 10 business days after the final grade has been posted. For internship grades, the first attempt to resolve the grade should be with the student’s Internship Coordinator using the same time frame. If the matter remains unresolved, a student may submit this grade appeal form via email to the MSW Program Director. It should include an explanation that supports the student’s assertions no later than 21 business days after the final grade has been posted. The MSW Program Director will respond with their decision within 10 business days of receipt of the appeal.

[bookmark: Text1]Date:      
[bookmark: Text2]Student name:      
[bookmark: Text3]Student email:      
[bookmark: Text4]Student ID:      
[bookmark: Dropdown1]I am writing to formally appeal the final grade taken in this semester .
The reason(s) for my appeal: 
[bookmark: Check1]|_| There was a calculation error in adding all assignments for the final grade.
[bookmark: Check2]|_| Instructor did not follow syllabus policy(ies)
[bookmark: Check3]|_| The grade assigned is based on criteria other than performance in the class.
[bookmark: Check4]|_| The assignment of a grade by a substantial departure from the instructor’s previously announced standards.
[bookmark: Check5]|_| The assignment of a grade to a particular student by application of more exacting or demanding standards than were applied to other students in the course.
I am enclosing the following supportive documentation (please list attachments): 
[bookmark: Text5]     

Additional comments: 
[bookmark: Text6]     
Fall 2025

